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B COLHAJLHOM ceTH

1. O01HMe moJ10KeHu s

1.1. TTonmoxxenue o mopsake BeneHus odunuanbHOU crpanuitl MBOY “Hootopbsnasckas COII” B
counanbHON cetH (nanee — IlonoxkeHue) pernaMeHTUpyeT NpaBuia U NOPSAOK CO3AaHUsl, OpOpPMIIEHUS U
BefeHus: oduimanbHoil cTpanunkl MBOY  “HoBotopwsnbeckas COL” (manee — opranuzanus) B
couuanbHoi cetn BKoHTakTe .

1.2. Tlonoxenue pa3pabOTaHO B COOTBETCTBUM C (peAepaIbHbIM U PETrHOHAIBHBIM 3aKOHOJATEIHCTBOM
Poccuiickoii denepanuu, B TOM YUCIIE:

o @enepanbHbiM 3akoHOM 0T 29.12.2012 Ne 273-®3 «0O06 oOpa3oBanuun B Poccuiickoit
denepauuny;

o @epaepanbHbM 3aKk0HOM OT 09.02.2009 No 8-D3 «O06 obecrneueHun aoctyna K uHOOpMAIUU O
JesITebHOCTH TOCYapCTBEHHBIX OPIaHOB U OPraHOB MECTHOTO CaMOYIIPaBIICHU;

e mnocraHoBieHueM [IpaBurenscTBa oT 31.12.2022 Ne 2560;

o pacnopsbkenueM IIpaBurensctBa PO ot 02.09.2022 Ne 2523-p.

1.3. B IlonoxeHnu UCIONb3yIOTCA CIEYIOIINE TEPMHUHBI:

e odummanpHas cTpaHuna (rocmadiuK) — MepcoHadbHas CTPAaHUIA OPTaHU3AIMH B COIUATBHON
cetu BKoHTakTe, co3manHas opranuzanuei u coaeprkarias HHGOPMAITHIO O €€ IeATeITbHOCTH;

e TIONB30BaTENb — TpaXIaHWUH ((PU3MYECKOE JIMI0), OpraHu3anus (FOPUIUYECKOe JHI0),
o0miecTBeHHOE OOBEIMHECHHE, OCYIICCTBISMIONIME TOWCK WH(POPMAIUU O JACSITeIbHOCTH
OpraHH3aIii;

e KOMMEHTApUH — COOOINEHWE TIOJIh30BaTENII B TOCHMAOJIWKE, COJEpiKaliee BOIPOC, 3ampoc,

MIPEUIOKEHUE UITH Kallo0y;
e KOHTEHT — COBOKYIHOCTbh TEKCTOBOM, rpapuueckoil, BU3yasbHOM, ayJ1o- U BUAEO WH(OpMALINH,
UCIOJIb3yEeMOH JJIsl HAITOJIHEHMsI rocnalimKa.

2. llesin rocnadauka



2.1. BcectopoHHee ocBelleHue pabOTHl M MOIMYJISpU3ALUs JAEATEIBHOCTH OpraHU3alld, ONepaTHBHOE
JIOBE/ICHHE JI0 TMOJb30BaTelIel aKTyaJbHOM CHpPaBOYHOM M WHOH HHPOPMAIMM O JESATEIBHOCTH
OpraHu3aLuy.

2.2. VBenuueHwe MyTed KOMMYHHMKAMM C OOYYAIOIIUMUCS, UX POAUTEISIMU  (3aKOHHBIMHU
MPEJICTABUTENIIMU) U HHBIMU 3aUHTEPECOBAaHHBIMU MOJIb30BATEIISIMH.

2.3. JloCcTynHOCTb JJsl IOJIb30BATEIE€H, B TOM 4YHCIIE C OTPaHMYEHHBIMM BO3MOKHOCTSIMHM 370POBbS,
HOJIy4EeHUs1 UHPOPMALIUU O AEATEIIbHOCTH OpraHU3alHu.

2.4. ®opMupOBaHHUE TOJIOKHUTEIHPHOTO UMHJIKA OpraHu3aIii B 00pa3oBaTeIbHOM COOOIIECTRE.
3. Co3nanue M KOHTPOJIb rocnadJIuKka

3.1. Coszmaer, BeAeT M KOHTPOJIHMPYET (PYHKIIMOHUPOBAHHWE TOCTA0IMKAa OTBETCTBEHHBIH PAOOTHUK,
Ha3Ha4YaeMbIi PyKOBOJIUTEIEM OpraHU3aI1u.

3.2. OTBeTCTBEHHBIN, yKa3aHHBIN B IMyHKTE 3.1 Ilosnoxenus:

e CO3JA€T U BEJET, B TOM UHUCIIE HAMOJIHAET KOHTEHTOM, T'OCIa0JIMK OpraHU3aluy;

e MOJEPHPYET KOMMEHTApUH U COOOIICHHUS B TOCIIA0JIMKE, B TOM YHCIIE pa3MEIAET OTBETHI,

e olecreuynBaeT 3alIMIIEHHOCTb AKKAyHTOB rocnaliuka, B TOM YHCIE NPUHUMAET MeEpHI,
HampaBlICHHBIE Ha o0ecreyeHne O€30MacHOCTH [JaHHBIX W Ha 3allUTy akKKayHTa oOT
HECAHKIIMOHUPOBAHHOTO JOCTYIIa,;

e pa3pabaTbiBaeT KOHTEHT-IUIAH MyOJIMKalMi U YTBEPKIAET €ro y pyKOBOJIUTEIS OpraHU3aliy;

e KOHTPOJIMPYET  CBOEBPEMEHHOCTb  MpEAOCTaBICHHUS  MH(OPMALMOHHBIX  MaTepUajoB
OTBETCTBEHHBIMHU JINLIAMH TSI CO3/1aHUSI KOHTEHTA TOCIa0IINKa;

e oOcyllecTBIseT 0TOOp HHGpOpMauuu A8 Trocnabiuka U3 OHJAH M oduallH HCTOYHMKOB,
obecreynBaeT Npu HEOOXOIUMOCTH KOPPEKTUPOBKY TEKCTOB, poTorpaduil, BUIEO;

e OTBEYACT 3a JIOCTOBEPHOCTh, MPABOMEPHOCTh M AaKTYaJIbHOCTh KOHTEHTAa, pPa3MEIIaeMoro B
rocra0IIuKe;

e MOHUTOPHUT MOKa3aTeNIM, XapaKTEpU3YIOIUe KaueCTBO MaTepralloB Ha OpUIIMATbHON CTpaHUIIE,
UX AaKTyaJIbHOCTh U BOCTPEOOBaHHOCTb - YPOBEHb BOBIJIEUEHHOCTH, OXBaThl MyOJMKaluii,
YpOBEHb aKTUBHOCTH, KOJIMYECTBO MyOIMKaui, KO3PPUIUEHT 0J0OpEHUs, U OPraHU3YyeT MEpbI
IO MOBBIIIEHUIO 9TUX MTOKA3aTENEH.

4. IlpaBuia opopmienus rocnadanka
4.1. OdunmanbHas CTpaHUIA OpraHU3alMM HMMEET KOPOTKOE JIAKOHWYHOE HauMeHOBaHuE 0e3
ab0peBuaTyp (JIOMyCKaeTcs HCIOJIb30BaHHWE OOILIEYNOTpeOMMBIX abO0peBHaTyp, 3a KOTOPBIMHU CIEIYET
HalMEHOBaHME opraHuzanuu). HammeHoBaHMe O(UUIMANBHOM CTpaHUIBI HE JIOJDKHO COJEepXkaTh
HCKIIIOYHUTEIBHO IMMPOIMMCHBIC CUMBOJIBI.

4.2. O¢unmanpHas cTpaHUIa OPraHU3alUU UMEET BU3yalbHOE 0(opMIIeHHE, KOTOPOE BKJIIOYAeT B ceOsl:

a) OCHOBHOE WU300pakeHHe O(UIMATBLHOW CTpPaHUIIBI, BBIMONHAONEE (QYHKIMH BU3YallbHOMN
uneHTudukanuu (aBatap);

0) 00510kKy O(UIIMAIIBHOW CTpaHMIIBI (IMMPOKOGOPMATHOE M300paKEHHE, pa3MeniaeMoe HaJl OCHOBHOM
uH(popMaleit opunraaTbHON CTPAHUIIBI);



B) onucaHue OUIMaTbHON CTPaHMIIbI, COoAepKalee OCHOBHYIO HH(pOpMalnio 00 opraHe U OpraHu3aiim;

r) MEHIO O(HIMATBHOW CTpPaHUIBI, BKIIOYAIONICEC CCBHUIKM, OMUCAHUS U TpadudecKue H300paKeHUS
(0610KKH) 7151 y10OCTBA HABUTAITUH TI0JIb30BATEIICH.

4.3. MeHro ouMambHON CTPAHUIIBI JOJKHO COJIEPKATh:

e CCBUIKY Ha 3JIEKTpOHHYIO ¢opmy [lmaTdopmbl 0OpaTHOW CBSI3W IS MOAAYH TOJIB30BATEIIMHU
COOOIICHN U OOpallleHuil B OpraHbl U OpraHu3aiuu, oOpabOTKH M HampaBJICHUS OTBETOB Ha
Takue cOOOIICHHS U OOpallleHus OpraHaMu U OPraHU3alUsSIMUA U COOTBETCTBYIONIYIO OOJIOKKY
MyHKTa MEHIO. PazMeniaercst mepBbIM IYHKTOM MEHIO;

e CCBUIKY Ha 3JeKTpoHHYH Qopmy I[lnarpopmel oOpaTHON CBSI3U AJsi BBISBICHUS MHEHHS
MOJIb30BATEICH MPU HUCIIOJHCHUH OpraHaMH ¥ OPraHU3alUsIMH CBOUX  IOJHOMOYHIA
(ocymecTBieHrH (PYHKIHIA), B TOM YHCIIE TTOCPEACTBOM MPOBEACHHS OMPOCOB, TOJIOCOBAHUN U
MPOIIECCOB yYaCTHUsl JKUTEJICH MYHUIIMIIAIBHOTO OOpa30BaHMs B IMYOJIHYHBIX CIYNIAHUAX, W
COOTBETCTBYIOIIYIO OOJIOXKKY ITYHKTa MEHIO. Pa3Meraercss BTOPbIM ITyHKTOM MEHIO;

e CCBUIKM Ha KIIOYEBBIC pa3zeiibl O(PpHUIMAIBHOW CTpaHUIIBI, COoIepKaliue WH(POpMAIU0 opraHa
WJIM OPTraHU3allii B COOTBETCTBUH C TEMATHKOM.

4.4. BusyampHoe 0(OpMIIEHHE OCHOBHOTO H300paXeHHs O(UIMATBLHOW CTpPAaHMIBI, OOJIOKKH
o(uIMaIbHON CTPAHMIBI, ITYHKTOB MEHIO JOJDKHO CIIOCOOCTBOBAaTh WACHTH(UKAIMKM OpPTaHU3alUH U
JIETKOMY BOCIIPHUATHIO HH(POPMAITUN 00 OpraHu3aIii.

S.I1opsinok oTO0pa u pa3menieHuss uHGopMauuu

5.1. Undopmanus, pazmeniaemasi B rocrnabivke, J0HKHA OTHOCUTHCS K OJTHOM U3 IBYX KaTerOpuit:

a) uHbopmaru o0 OpraHu3alMu U €€ JACITENIBHOCTH, B TOM YHCJIE HAaUMEHOBAaHUE OpTraHU3aIINH,
MOYTOBBIN aJIpec, afpec dNMEKTPOHHOMN MOYTHI, HOMepa TeledOHOB CIPABOYHBIX CIYk0, HH(pOpMaIH 00

OoQUIMaTIEHOM CcaiiTe OpraHu3ally;

0) uHyto wuHOpMaIMIO, B TOM 4YHCIE O JCATEIHHOCTH OpraHu3aluii ¢ y4eToM TpeOOBaHU
3aKOHO/IATENbCTBA.

5.2. Pa3memaemasi B rocna0iuke MHGOPMALUS COOTBETCTBYET MPHHLMIIAM JOCTOBEPHOCTH, MOJHOTHI U
BocTpeOoBaHHOCTH. WHpopmanus paszMemiaerca ¢ y4yeTOM OCOOEHHOCTEH U HMHTEpPECOB ILIEJIEeBOM
ayJIUTOpUH, OIpeneNsieMblx opranuzanueid. He nomyckaercss pasMelieHne B KadecTBe NyOIMKanuit
uH(popMaluu 6e3 npeaBapuTeIbHON IPOBEPKU HA JTOCTOBEPHOCTH, TOPAOOTKH U aJanTalllu.

5.3. Uadopmarus, pazmeriaeMasi B rocnabiuke, MOXKET cofiepKaTh MaTepuaisl B opMaTe BUICOPOIUKA,
TekcTa, pororpaduii, u3oOpaxeHuu, wim a000M Apyrom dhopmare, TOCTYITHOM B COIIUATIBHOMN CETH.

5.4. OTBeTcTBEHHBIH, Yka3aHHbIN B myHKTE 3.1 [TonoxxeHus, niar MHON omnpesiesieHHbI paOOTHUK TOTOBUT
MaTepHajbl U pa3MeIaeT UX B rocrnabiIlKe B COOTBETCTBUU C KOHTEHT-TUIAHOM.

5.5. KoHTeHT-1mman pa3pa6aTLIBaeTc;1 Ha TpU MCCAla U YTBCPIKAACTCA PYKOBOJUTECIICM OpTraHU3allnuH.

5.6. KontenT-1uian nmpecrasisier coooi Tabnuiy ¢ rpagamu: aata nyoaukaluuu, pyopuka, TUI KOHTEHTA,
dopmar KOHTEHTa, ayJUTOPUI-aAPECAT, COACPIKAHUE, XCIITETH.



5.7. Undopmanus, pazmeniaeMast B TocradiivKe, He JOJDKHA!
e HapYyIIaTh aBTOPCKOE MPaBO;
e COJIEpPKaTh HCHOPMATHBHYIO JIEKCUKY;
e HAPYIIATh Y€CTh, JOCTOMHCTBO U JICTIOBYIO PEIYTAINIO PUINISCKUX U IOPUINYCCKUX JUIL;
e HapyIIaTh HOPMBI JICHCTBYIOMIETO 3aKOHOIATEIHCTBA U HOPMbI MOPAJIH.

6. Yacrora u NEPUOAUYHOCTDL PasMEICHU S I/IH(l)OpMaIII/II/I

6.1. Uadopmanus, npeaycMOTpeHHAs MOAMYHKTOM «a» myHKTa 5.1 [TomoxxeHus, 0OHOBIISIETCS HE TIO3/THEE
ATH pabouux AHEN CO IHSA U3MEHEHUs COOTBETCTBYIOLIUX JaHHBIX.

6.2. Nudopmauus, mperycMOTpeHHas MOANMYHKTOM «0» myHkra 5.1 Ilonmoxkenus, pasmemaercs ¢
NEPUOANYHOCTHIO HE PEKE TPEX pa3 B HEJEIIO.

6.3. I/IHTCpBaJ'IBI MCKIY HY6J'II/IK8.I_II/I$IMI/I COCTaBJIAKOT HC MCHEC ABYX 4YaCOB.

6.4. Bpems myOnuKkanumii BHIOMpPAETCS C YUYETOM aKTyaJbHOTO BPEMEHH Ul AyAMTOPHH W Ba)KHOCTH
UH(OIOBOA.
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